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by providing foreign teachers opportu-
nities to teach in primary and sec-
ondary accredited educational institu-
tions in the United States, to partici-
pate actively in cross-cultural activi-
ties with Americans in schools and
communities, and to return home ulti-
mately to share their experiences and
their increased knowledge of the
United States. Such exchanges enable
visitors to understand better American
culture, society, and teaching practices
at the primary and secondary levels,
and enhance American knowledge of
foreign cultures, customs, and teaching
approaches.

(b) Designation. The Department of
State may, in its discretion, designate
bona fide programs satisfying the objec-
tives in section (a) above as exchange
visitor programs in the teacher cat-
egory.

(c) Visitor eligibility. A foreign na-
tional shall be eligible to participate in
an exchange visitor program as a full-
time teacher if the individual:

(1) Meets the qualifications for teach-
ing in primary or secondary schools in
his or her country of nationality or
last legal residence;

(2) Satisfies the standards of the U.S.
state in which he or she will teach;

(3) Is of good reputation and char-
acter;

(4) Seeks to come to the United
States for the purpose of full-time
teaching at a primary or secondary ac-
credited educational institution in the
United States; and

(5) Has a minimum of three years of
teaching or related professional experi-
ence.

(d) Visitor selection. Sponsors shall
adequately screen teachers prior to ac-
cepting them for the program. Such
screening, in addition to the require-
ments of §62.10(a), shall include:

(1) Evaluating the qualifications of
the foreign applicants to determine
whether the criteria set forth in para-
graph (c) of this section are satisfied;
and

(2) Securing references from col-
leagues and current or former employ-
ers, attesting to the teachers’ good rep-
utation, character and teaching skills.

(e) Teaching position. Prior to the
issuance of the Form DS-2019, the ex-
change visitor shall receive a written
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offer and accept in writing of a teach-
ing position from the primary or sec-
ondary accredited educational institu-
tion in which he or she is to teach.
Such position shall be in compliance
with any applicable collective bar-
gaining agreement, where one exists.
The exchange visitor’s appointment to
a position at a primary or secondary
accredited educational institution
shall be temporary, even if the teach-
ing position is permanent.

(f) Program disclosure. Before the pro-
gram begins, the sponsor shall provide
the teacher, in addition to what is re-
quired in §62.10(b), with:

(1) Information on the length and lo-
cation(s) of his or her exchange visitor
program;

(2) A summary of the significant
components of the program, including
a written statement of the teaching re-
quirements and related professional ob-
ligations; and

(3) A written statement which clearly
states the compensation, if any, to be
paid to the teacher and any other fi-
nancial arrangements in regards to the
exchange visitor program.

(g) Location of the exchange. The
teacher shall participate in an ex-
change visitor program at the primary
or secondary accredited educational in-
stitution(s) listed on his or her Form
DS-2019 and at locations where the in-
stitution(s) are involved in official
school activities (e.g., school field trips
and teacher training programs).

(h) Duration of participation. The
teacher shall be authorized to partici-
pate in the Exchange Visitor Program
for the length of time necessary to
complete the program, which shall not
exceed three years.

§62.25 Secondary school students.

(a) Purpose. This section governs De-
partment of State designated exchange
visitor programs under which foreign
secondary school students are afforded
the opportunity to study in the United
States at accredited public or private
secondary schools for an academic se-
mester or an academic year, while liv-
ing with American host families or re-
siding at accredited U.S. boarding
schools.

(b) Program sponsor eligibility. Eligi-
bility for designation as a secondary
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school student exchange visitor pro-
gram sponsor is limited to organiza-
tions:

(1) With tax-exempt status as con-
ferred by the Internal Revenue Service
pursuant to section 501(c)(3) of the In-
ternal Revenue Code; and

(2) Which are United States citizens
as such term is defined in §62.2.

(c) Program eligibility. Secondary
school student exchange visitor pro-
grams designated by the Department of
State must:

(1) Require all exchange students to
be enrolled and participating in a full
course of study at an accredited aca-
demic institution;

(2) Allow entry of exchange students
for not less than one academic semes-
ter (or quarter equivalency) and not
more than two academic semesters (or
quarter equivalency) duration; and

(3) Ensure that the program is con-
ducted on a U.S. academic calendar
year basis, except for students from
countries whose academic year is oppo-
site that of the United States. Ex-
change students may begin an ex-
change program in the second semester
of a U.S. academic year only if specifi-
cally permitted to do so, in writing, by
the school in which the exchange stu-
dent is enrolled. In all cases, sponsors
must notify both the host family and
school prior to the exchange student’s
arrival in the United States whether
the placement is for an academic se-
mester, an academic year, or a cal-
endar year.

(d) Program administration. Sponsors
must ensure that all organizational of-
ficers, employees, representatives,
agents, and volunteers acting on their
behalf:

(1) Are adequately trained. Sponsors
must administer training for local co-
ordinators that specifically includes,
at a minimum, instruction in: Conflict
resolution; procedures for handling and
reporting emergency situations; aware-
ness or knowledge of child safety
standards; information on sexual con-
duct codes; procedures for handling and
reporting allegations of sexual mis-
conduct or any other allegations of
abuse or neglect; and the criteria to be
used to screen potential host families
and exercise good judgment when iden-
tifying what constitutes suitable host
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family placements. In addition to their
own training, sponsors must ensure
that all local coordinators complete
the Department of State mandated
training module prior to their appoint-
ment as a local coordinator or assump-
tion of duties. The Department of
State training module will include in-
struction designed to provide a com-
prehensive understanding of the Ex-
change Visitor Program; its public di-
plomacy objectives; and the Secondary
School Student category rules and reg-
ulations. Sponsors must demonstrate
the individual’s successful completion
of all initial training requirements and
that annual refresher training is also
successfully completed.

(2) Are adequately supervised. Spon-
sors must create and implement orga-
nization-specific standard operating
procedures for the supervision of local
coordinators designed to prevent or
deter fraud, abuse, or misconduct in
the performance of the duties of these
employees/agents/volunteers. They
must also have sufficient internal con-
trols to ensure that such employees/
agents/volunteers comply with such
standard operating procedures.

(3) Have been vetted annually
through a criminal background check
(which must include a search of the De-
partment of Justice’s National Sex Of-
fender Public Registry);

(4) Place no exchange student with
his or her relatives;

(5) Make no exchange student place-
ment beyond 120 miles of the home of
the local coordinator authorized to act
on the sponsor’s behalf in both routine
and emergency matters arising from
that exchange student’s participation
in the Exchange Visitor Program;

(6) Make no monetary payments or
other incentives to host families;

(7) Provide exchange students with
reasonable access to their natural par-
ents and family by telephone and e-
mail;

(8) Make certain that the exchange
student’s government issued docu-
ments (i.e., passports, Forms DS-2019)
are not removed from his/her posses-
sion;

(9) Conduct the host family orienta-
tion after the host family has been
fully vetted and accepted;
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(10) Refrain, without exception, from
acting as:

(i) Both a host family and a local co-
ordinator or area supervisor for an ex-
change student;

(ii) A host family for one sponsor and
a local coordinator for another spon-
sor; or

(iii) A local coordinator for any ex-
change student over whom he/she has a
position of trust or authority such as
the student’s teacher or principal. This
requirement is not applicable to a
boarding school placement.

(11) Maintain, at minimum, a month-
ly schedule of personal contact with
the exchange student. The first month-
ly contact between the local coordi-
nator and the exchange student must
be in person. All other contacts may
take place in-person, on the phone, or
via electronic mail and must be prop-
erly documented. The sponsor is re-
sponsible for ensuring that issues
raised through such contacts are
promptly and appropriately addressed.

(12) That a sponsor representative
other than the local coordinator who
recruited, screened and selected the
host family visit the exchange student/
host family home within the first or
second month following the student’s
placement in the home.

(13) Maintain, at a minimum, a
monthly schedule of personal contact
with the host family. At least once
during the fall semester and at least
once during the spring semester, (i.e.,
twice during the academic year) the
contact by the local coordinator with
the host family must be in person. All
other contacts may take place in per-
son, on the phone, or via electronic
mail and must be properly documented.
The sponsor is responsible for ensuring
the issues raised through such contacts
are promptly and appropriately ad-
dressed.

(14) That host schools are provided
contact information for the local orga-
nizational representative (including
name, direct phone number, and e-mail
address), the program sponsor, and the
Department’s Office of Designation;
and

(15) Adhere to all regulatory provi-
sions set forth in this Part and all ad-
ditional terms and conditions gov-
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erning program administration that
the Department may impose.

(e) Student selection. In addition to
satisfying the requirements of
§62.10(a), sponsors must ensure that all
participants in a designated secondary
school student exchange visitor pro-
gram:

(1) Are secondary school students in
their home countries who have not
completed more than 11 years of pri-
mary and secondary study, exclusive of
kindergarten; or are at least 15 years of
age, but not more than 18 years and six
months of age as of the program start
date;

(2) Demonstrate maturity, good char-
acter, and scholastic aptitude; and

(3) Have not previously participated
in an academic year or semester sec-
ondary school student exchange pro-
gram in the United States or attended
school in the United States in either F—
1 or J-1 visa status.

(f) Student enrollment. (1) Sponsors
must secure prior written acceptance
for the enrollment of any exchange stu-
dent in a United States public or pri-
vate secondary school. Such prior ac-
ceptance must:

(i) Be secured from the school prin-
cipal or other authorized school admin-
istrator of the school or school system
that the exchange student will attend;
and

(ii) Include written arrangements
concerning the payment of tuition or
waiver thereof if applicable.

(2) Under no circumstance may a
sponsor facilitate the entry into the
United States of an exchange student
for whom a written school placement
has not been secured.

(3) Under no circumstance may a
sponsor charge a student private school
tuition if such arrangements are not fi-
nalized in writing prior to the issuance
of Form DS-2019.

(4) Sponsors must maintain copies of
all written acceptances for a minimum
of three years and make such docu-
ments available for Department of
State inspection upon request.

(5) Sponsors must provide the school
with a translated ‘“‘written English lan-
guage summary’’ of the exchange stu-
dent’s complete academic course work
prior to commencement of school, in
addition to any additional documents
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the school may require. Sponsors must
inform the prospective host school of
any student who has completed sec-
ondary school in his/her home country.

(6) Sponsors may not facilitate the
enrollment of more than five exchange
students in one school unless the
school itself has requested, in writing,
the placement of more than five stu-
dents from the sponsor.

(7) Upon issuance of a Form DS-2019
to a prospective participant, the spon-
sor accepts full responsibility for se-
curing a school and host family place-
ment for the student, except in cases of
voluntary student withdrawal or visa
denial.

(g) Student orientation. In addition to
the orientation requirements set forth
at §62.10, all sponsors must provide ex-
change students, prior to their depar-
ture from their home countries, with
the following information:

(1) A summary of all operating proce-
dures, rules, and regulations governing
student participation in the exchange
visitor program along with a detailed
summary of travel arrangements;

(2) A copy of the Department’s wel-
come letter to exchange students;

(3) Age and language appropriate in-
formation on how to identify and re-
port sexual abuse or exploitation;

(4) A detailed profile of the host fam-
ily with whom the exchange student
will be placed. The profile must state
whether the host family is either a per-
manent placement or a temporary-ar-
rival family;

(5) A detailed profile of the school
and community in which the exchange
student will be placed. The profile
must state whether the student will
pay tuition; and

(6) An identification card, that lists
the exchange student’s name, United
States host family placement address
and telephone numbers (landline and
cellular), sponsor name and main office
and emergency telephone numbers,
name and telephone numbers (landline
and cellular) of the local coordinator
and area representative, the telephone
number of Department’s Office of Des-
ignation, and the Secondary School
Student program toll free emergency
telephone number. The identification
card must also contain the name of the
health insurance provider and policy
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number. Such cards must be corrected,
reprinted, and reissued to the student
if changes in contact information occur
due to a change in the student’s place-
ment.

(h) Student extra-curricular activities.
Exchange students may participate in
school sanctioned and sponsored extra-
curricular activities, including ath-
letics, if such participation is:

(1) Authorized by the local school dis-
trict in which the student is enrolled;
and

(2) Authorized by the state authority
responsible for determination of ath-
letic eligibility, if applicable. Sponsors
shall not knowingly be party to a
placement (inclusive of direct place-
ments) based on athletic abilities,
whether initiated by a student, a nat-
ural or host family, a school, or any
other interested party.

(3) Any placement in which either
the student or the sending organization
in the foreign country is party to an
arrangement with any other party, in-
cluding receiving school personnel,
whereby the student will attend a par-
ticular school or live with a particular
host family must be reported to the
particular school and the National Fed-
eration of State High School Associa-
tions prior to the first day of classes.

(1) Student employment. Exchange stu-
dents may not be employed on either a
full or part-time basis but may accept
sporadic or intermittent employment
such as babysitting or yard work.

(j) Host family application and selec-
tion. Sponsors must adequately screen
and select all potential host families
and at a minimum must:

(1) Provide potential host families
with a detailed summary of the Ex-
change Visitor Program and of their
requirements, obligations and commit-
ment to host;

(2) Utilize a standard application
form developed by the sponsor that in-
cludes, at a minimum, all data fields
provided in Appendix F, ‘“‘Information
to be Collected on Secondary School
Student Host Family Applications”.
The form must include a statement
stating that: ‘“The income data col-
lected will be used solely for the pur-
poses of determining that the basic
needs of the exchange student can be
met, including three quality meals and
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transportation to and from school ac-
tivities.”” Such application form must
be signed and dated at the time of ap-
plication by all potential host family
applicants. The host family application
must be designed to provide a detailed
summary and profile of the host fam-
ily, the physical home environment (to
include photographs of the host family
home’s exterior and grounds, kitchen,
student’s bedroom, bathroom, and fam-
ily or living room), family composi-
tion, and community environment. Ex-
change students are not permitted to
reside with their relatives.

(3) Conduct an in-person interview
with all family members residing in
the home where the student will be liv-
1ng;

(4) Ensure that the host family is ca-
pable of providing a comfortable and
nurturing home environment and that
the home is clean and sanitary; that
the exchange student’s bedroom con-
tains a separate bed for the student
that is neither convertible nor inflat-
able in nature; and that the student
has adequate storage space for clothes
and personal belongings, reasonable ac-
cess to bathroom facilities, study space
if not otherwise available in the house
and reasonable, unimpeded access to
the outside of the house in the event of
a fire or similar emergency. An ex-
change student may share a bedroom,
but with no more than one other indi-
vidual of the same sex.

(5) Ensure that the host family has a
good reputation and character by se-
curing two personal references from
within the community from individuals
who are not relatives of the potential
host family or representatives of the
sponsor (i.e., field staff or volunteers),
attesting to the host family’s good rep-
utation and character;

(6) Ensure that the host family has
adequate financial resources to under-
take hosting obligations and is not re-
ceiving needs-based government sub-
sidies for food or housing;

(7) Verify that each member of the
host family household 18 years of age
and older, as well as any new adult
member added to the household, or any
member of the host family household
who will turn eighteen years of age
during the exchange student’s stay in
that household, has undergone a crimi-
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nal background check (which must in-
clude a search of the Department of
Justice’s National Sex Offender Public
Registry);

(8) Maintain a record of all docu-
mentation on a student’s exchange pro-
gram, including but not limited to ap-
plication forms, background checks,
evaluations, and interviews, for all se-
lected host families for a period of
three years following program comple-
tion; and

(9) Ensure that a potential single
adult host parent without a child in
the home undergoes a secondary level
review by an organizational represent-
ative other than the individual who re-
cruited and selected the applicant.
Such secondary review should include
demonstrated evidence of the individ-
ual’s friends or family who can provide
an additional support network for the
exchange student and evidence of the
individual’s ties to his/her community.
Both the exchange student and his or
her natural parents must agree in writ-
ing in advance of the student’s place-
ment with a single adult host parent
without a child in the home.

(k) Host family orientation. In addition
to the orientation requirements set
forth in §62.10, sponsors must:

(1) Inform all host families of the
philosophy, rules, and regulations gov-
erning the sponsor’s exchange visitor
program, including examples of ‘‘best
practices’” developed by the exchange
community;

(2) Provide all selected host families
with a copy of the Department’s letter
of appreciation to host families;

(3) Provide all selected host families
with a copy of Department of State-
promulgated Exchange Visitor Pro-
gram regulations;

(4) Advise all selected host families
of strategies for cross-cultural inter-
action and conduct workshops to famil-
iarize host families with cultural dif-
ferences and practices; and

(5) Advise host families of their re-
sponsibility to inform the sponsor of
any and all material changes in the
status of the host family or student,
including, but not limited to, changes
in address, finances, employment and
criminal arrests.
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(1) Host family placement. (1) Sponsors
must secure, prior to the student’s de-
parture from his or her home country,
a permanent or arrival host family
placement for each exchange student
participant. Sponsors may not:

(i) Facilitate the entry into the
United States of an exchange student
for whom a host family placement has
not been secured;

(ii) Place more than one exchange
student with a host family without the
express prior written consent of the
host family, the natural parents, and
the students being placed. Under no
circumstance may more than two ex-
change students be placed with a host
family, or in the home of a local coor-
dinator, regional coordinator, or volun-
teer. Sponsors may not place students
from the same countries or with the
same native languages in a single
home.

(2) Prior to the student’s departure
from his or her home country, sponsors
must advise both the exchange student
and host family, in writing, of the re-
spective family compositions and back-
grounds of each, whether the host fam-
ily placement is a permanent or arrival
placement, and facilitate and encour-
age the exchange of correspondence be-
tween the two.

(3) In the event of unforeseen cir-
cumstances that necessitate a change
of host family placement, the sponsor
must document the reason(s) necessi-
tating such change and provide the De-
partment of State with an annual sta-
tistical summary reflecting the num-
ber and reason(s) for such change in
host family placement in the program’s
annual report.

(m) Advertising and marketing for the
recruitment of host families. In addition
to the requirements set forth in §62.9
in advertising and promoting for host
family recruiting, sponsors must:

(1) Utilize only promotional mate-
rials that professionally, ethically, and
accurately reflect the sponsor’s pur-
poses, activities, and sponsorship;

(2) Not publicize the need for host
families via any public media with an-
nouncements, notices, advertisements,
etc. that are not sufficiently in ad-
vance of the exchange student’s ar-
rival, appeal to public pity or guilt,
imply in any way that an exchange
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student will be denied participation if
a host family is not found imme-
diately, or identify photos of individual
exchange students and include an ap-
peal for an immediate family;

(3) Not promote or recruit for their
programs in any way that compromises
the privacy, safety or security of par-
ticipants, families, or schools. Specifi-
cally, sponsors shall not include per-
sonal student data or contact informa-
tion (including addresses, phone num-
bers or email addresses) or photographs
of the student on Web sites or in other
promotional materials; and

(4) Ensure that access to exchange
student photographs and personally
identifying information, either online
or in print form, is only made available
to potential host families who have
been fully vetted and selected for pro-
gram participation. Such information,
if available online, must also be pass-
word protected.

(n) Reporting requirements. Along with
the annual report required by regula-
tions set forth at §62.15, sponsors must
file with the Department of State the
following information:

(1) Sponsors must immediately re-
port to the Department any incident or
allegation involving the actual or al-
leged sexual exploitation or any other
allegations of abuse or neglect of an ex-
change student. Sponsors must also re-
port such allegations as required by
local or state statute or regulation.
Failure to report such incidents to the
Department and, as required by state
law or regulation, to local law enforce-
ment authorities shall be grounds for
the suspension and revocation of the
sponsor’s Exchange Visitor Program
designation;

(2) A report of all final academic year
and semester program participant
placements by August 31 for the up-
coming academic year or January 15
for the Spring semester and calendar
year. The report must be in the format
directed by the Department and must
include at a minimum, the exchange
student’s full name, Form DS-2019
number (SEVIS ID #), host family
placement (current TU.S. address),
school (site of activity) address, the
local coordinator’s name and zip code,
and other information the Department
may request; and
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(3) A report of all situations which
resulted in the placement of an ex-
change student with more than one
host family or in more than one school.
The report must be in a format di-
rected by the Department and include,
at a minimum, the exchange student’s
full name, Form DS-019 number
(SEVIS ID #), host family placements
(current U.S. address), schools (site of
activity address), the reason for the
change in placement, and the date of
the move. This report is due by July 31
for the previous academic school year.

[75 FR 65981, Oct. 27, 2010]

§62.26 Specialists.

(a) Introduction. These regulations
govern experts in a field of specialized
knowledge or skill coming to the
United States for observing, con-
sulting, or demonstrating special
skills, except:

(1) Research scholars and professors,
who are governed by regulations set
forth at §62.20;

(2) Short-term scholars, who are gov-
erned by regulations set forth at §62.21;
and

(3) Alien physicians in graduate med-
ical education or training, who are gov-
erned by regulations set forth in §62.27.

(b) Purpose. The Exchange Visitor
Program promotes the interchange of
knowledge and skills among foreign
and American specialists, who are de-
fined as experts in a field of specialized
knowledge or skills, and who visit the
United States for the purpose of ob-
serving, consulting, or demonstrating
their special skills. It does so by pro-
viding foreign specialists the oppor-
tunity to observe American institu-
tions and methods of practice in their
professional fields, and to share their
specialized knowledge with their Amer-
ican colleagues. The exchange of spe-
cialists promotes mutual enrichment,
and furthers linkages among scientific
institutions, government agencies, mu-
seums, corporations, libraries, and
similar types of institutions. Such ex-
changes also enable visitors to better
understand American culture and soci-
ety and enhance American knowledge
of foreign cultures and skills. This cat-
egory is intended for exchanges with
experts in such areas, for example, as
mass media communication, environ-
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mental science, youth leadership,
international educational exchange,
museum exhibitions, labor law, public
administration, and library science.
This category is not intended for ex-
perts covered by the exchange visitor
categories listed in paragraphs (a) (1)
through (3) of this section.

(c) Designation. The Department of
State may, in its discretion, designate
bona fide programs satisfying the objec-
tives in section (b) above as an ex-
change visitor program in the spe-
cialist category.

(d) Visitor eligibility. A foreign na-
tional shall be eligible to participate in
an exchange visitor program as a spe-
cialist if the individual:

(1) Is an expert in a field of special-
ized knowledge or skill;

(2) Seeks to travel to the United
States for the purpose of observing,
consulting, or demonstrating his or her
special knowledge or skills; and

(3) Does not fill a permanent or long-
term position of employment while in
the United States.

(e) Visitor selection. Sponsors shall
adequately screen and select special-
ists prior to accepting them for the
program, providing a formal selection
process, including at a minimum:

(1) Evaluation of the qualifications of
foreign nationals to determine whether
they meet the definition of specialist
as set forth in §62.4(g); and

(2) Screening foreign nationals to en-
sure that the requirements of §62.10(a)
are satisfied.

(f) Program disclosure. Before the pro-
gram begins, the sponsor shall provide
the specialist, in addition to what is re-
quired in §62.10(b), with:

(1) Information on the length and lo-
cation(s) of his or her exchange visitor
program;

(2) A summary of the significant
components of the program; and

(3) A written statement which clearly
states the stipend, if any, to be paid to
the specialist.

(g) Issuance of Form IAP-66. The Form
DS-2019 shall be issued only after the
specialist has been accepted by the or-
ganization(s) with which he or she will
participate in an exchange visitor pro-
gram.

(h) Location of the exchange. The spe-
cialist shall participate in an exchange
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(5) Not represent that any program is
endorsed, sponsored, or supported by
the Department of State or the United
States Government, except for United
States Government sponsors or ex-
change visitor programs financed di-
rectly by the United States Govern-
ment to promote international edu-
cational exchanges. However, sponsors
may represent that they are designated
by the Department of State as a spon-
sor of an exchange visitor program.

(e) Financial responsibility. (1) Spon-
sors shall maintain the financial capa-
bility to meet at all times their finan-
cial obligations and responsibilities at-
tendant to successful sponsorship of
their exchange visitor programs.

(2) The Department of State may re-
quire non-government sponsors to pro-
vide evidence satisfactory to the De-
partment of State that funds necessary
to fulfill all obligations and respon-
sibilities attendant to sponsorship of
exchange visitors are readily available
and in the sponsor’s control, including
such supplementary or explanatory fi-
nancial information as the Department
of State may deem appropriate such as,
for example, audited financial state-
ments.

(3) The Department of State may re-
quire any non-government sponsor to
secure a payment bond in favor of the
Department of State guaranteeing all
financial obligations arising from the
sponsorship of exchange visitors.

(f) Staffing and support services. Spon-
sors shall ensure:

(1) Adequate staffing and sufficient
support services to administer their ex-
change visitor programs; and

(2) That their employees, officers,
agents, and third parties involved in
the administration of their exchange
visitor programs are adequately quali-
fied, appropriately trained, and comply
with the Exchange Visitor Program
regulations.

(g) Appointment of responsible officer.
(1) The sponsor shall appoint a respon-
sible officer and such alternate respon-
sible officers as may be necessary to
perform the duties set forth at §62.11.

(2) The responsible officer and alter-
nate responsible officers shall be em-
ployees or officers of the sponsor. The
Department of State may, however, in
its discretion, authorize the appoint-
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ment of an individual who is not an
employee or officer to serve as an al-
ternate responsible officer, when ap-
proved by the sponsor.

(3) The Department of State may
limit the number of alternate respon-
sible officers appointed by the sponsor.

§62.10 Program administration.

Sponsors are responsible for the ef-
fective administration of their ex-
change visitor programs. These respon-
sibilities include:

(a) Selection of exchange visitors. Spon-
sors shall provide a system to screen
and select prospective exchange visi-
tors to ensure that they are eligible for
program participation, and that:

(1) The program is suitable to the ex-
change visitor’s background, needs,
and experience; and

(2) The exchange visitor possesses
sufficient proficiency in the English
language to participate in his or her
program.

(b) Pre-arrival information. Sponsors
shall provide exchange visitors with
pre-arrival materials including, but not
limited to, information on:

(1) The purpose of the Exchange Vis-
itor Program;

(2) Home-country physical presence
requirement;

(3) Travel and entry into the United
States;

(4) Housing;

(5) Fees payable to the sponsor;

(6) Other costs that the exchange vis-
itor will likely incur (e.g., living ex-
penses) while in the United States;

(7T) Health care and insurance; and

(8) Other information which will as-
sist exchange visitors to prepare for
their stay in the United States.

(c) Orientation. Sponsors shall offer
appropriate orientation for all ex-
change visitors. Sponsors are encour-
aged to provide orientation for the ex-
change visitor’s immediate family, es-
pecially those who are expected to be
in the United States for more than one
year. Orientation shall include, but not
be limited to, information concerning:

(1) Life and customs in the United
States;

(2) Local community resources (e.g.,
public transportation, medical centers,
schools, libraries, recreation centers,
and banks), to the extent possible;
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(3) Available health care, emergency
assistance, and insurance coverage;

(4) A description of the program in
which the exchange visitor is partici-
pating;

(5) Rules that the exchange visitors
are required to follow under the spon-
sor’s program;

(6) Address of the sponsor and the
name and telephone number of the re-
sponsible officer; and

(7) Address and telephone number of
the Exchange Visitor Program Services
of the Department of State and a copy
of the Exchange Visitor Program bro-
chure outlining the regulations rel-
evant to the exchange visitors.

(d) Form DS-2019. Sponsors shall en-
sure that only the responsible officer
or alternate responsible officers issue
Forms DS-2019;

(e) Monitoring of exchange visitors.
Sponsors shall monitor, through em-
ployees, officers, agents, or third par-
ties, the exchange visitors partici-
pating in their programs. Sponsors
shall:

(1) Ensure that the activity in which
the exchange visitor is engaged is con-
sistent with the category and activity
listed on the exchange visitor’s Form
DS-2019;

(2) Monitor the progress and welfare
of the exchange visitor to the extent
appropriate for the category; and

(3) Require the exchange visitor to
keep the sponsor apprised of his or her
address and telephone number, and
maintain such information.

(f) Requests by the Department of State.
Sponsors shall, to the extent lawfully
permitted, furnish to the Department
of State within a reasonable time all
information, reports, documents,
books, files, and other records re-
quested by the Department of State on
all matters related to their exchange
visitor programs.

(g8) Inquiries and investigations. Spon-
sors shall cooperate with any inquiry
or investigation that may be under-
taken by the Department of State.

(h) Retention of records. Sponsors
shall retain all records related to their
exchange visitor program and exchange
visitors for a minimum of three years.

§62.12

§62.11 Duties of responsible officers.

Responsible officers shall train and
supervise alternate responsible offi-
cers. Responsible officers and alternate
responsible officers shall:

(a) Knowledge of regulations and code-
book. Be thoroughly familiar with the
Exchange Visitor Program regulations
and the Department of State’s current
Codebook and Instructions for Respon-
sible Officers.

(b) Advisement and assistance. Ensure
that the exchange visitor obtains suffi-
cient advice and assistance to facili-
tate the successful completion of the
exchange visitor’s program.

(c) Communications. Conduct the offi-
cial communications relating to the
exchange visitor program with the De-
partment of State, the United States
Immigration and Naturalization Serv-
ice, or the United States Department
of State. Reference to the sponsor’s
program number shall be made on any
correspondence with the Department of
State.

(d) Custody of the Form DS-2019. Act
as custodian for the control, issuance,
and distribution of Forms DS-2019 as
set forth in §62.12.

§62.12 Control of Forms DS-2019.

Forms DS-2019 shall be used only for
authorized purposes. To maintain ade-
quate control of Forms DS-2019, re-
sponsible officers or alternate respon-
sible officers shall:

(a) Requests. Submit written requests
to the Department of State for a one-
year supply of Forms DS-2019, and
allow four to six weeks for the distribu-
tion of these forms. The Department of
State has the discretion to determine
the number of Forms DS-2019 to be
sent to a sponsor. The Department of
State will take into consideration the
current size of the program and the
projected expansion of the program in
the coming 12 months. If requested, the
Department of State will consult with
the responsible officer prior to deter-
mining the number of Forms DS-2019
to be sent to the sponsor. Additional
forms may be requested later in the
year if needed by the sponsor.

(b) Verification. Prior to issuing Form
DS-2019, verify that the exchange vis-
itor:

257



	DoS-62.25
	DoS-62.25
	DoS-62.10



